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1. PURPOSE 

The purpose of this Fire Extinguisher Maintenance Program is to outline the basic operation of 

the fire extinguisher checks as well as the guideline for service and maintenance of fire 

extinguishers for the City of Weyburn. 

2. APPLICABLE TO 

This is applicable to all City of Weyburn facilities, vehicles and equipment that contain fire 

extinguishers and to the staff directed to inspect and maintain them. 

3. MONTHLY INSPECTION RESPONSIBILITY 

Each facility will set up a rotation of employees to inspect the portable fire extinguishers each 

month. This ensures that employees are familiar with the location, type and size of fire 

extinguishers in the event of a fire at their facility. The Maintenance Foreman will continue to 

inspect the Public Library portable fire extinguishers. The Safety Coordinator will send a monthly 

calendar reminder to the following individuals for them to delegate to their staff.   

City Hall – City Manager 

Museum – Museum staff  

Police Station – Office Manager 

Public Library – Maintenance Foreman 

Credit Union Spark Centre – Director of Leisure Services  

Leisure Center – Facilities Foreperson 

Public Works Facilities (incl. lift stations/landfill) – Superintendent PW 

Jubilee, Cemetery, River Park/Root cellar – Parks Manager  

Vehicles & Equipment – Store/Yard Clerk 

Water Treatment Plant – Superintendent of Water Treatment Plant 

Fire Hall – Fire Chief 

Arena’s (CPP, Tom Zandee & Turner Museum) – Facilities Manager 
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4. MONTHLY INSPECTION REQUIREMENTS 

Each fire extinguisher gets a physical check completed monthly as per Occupational Health and 

Safety Regulations, 2020 Section 25-3 and National Fire Protection Association 7.2.4.3, 7.2.4.4, 

7.2.4.5. The things being looked at are as follows: 

a) Confirm the extinguisher is visible, unobstructed, and in its designated location.  

b) Verify the locking pin is intact and the tamper seal is unbroken.  

c) Examine the extinguisher for obvious physical damage, corrosion, leakage, or clogged 

nozzle. 

d) Identify that the pressure gauge reading or indicator is in the operational range or 

position. 

e) Date the inspection tag or punch hole in corresponding month. 

f) Initial the inspection tag. 

g) Hand in the filled out Monthly Fire Extinguisher Inspection Checklist to the Safety 

Department who will upload them to the Z-drive and transfer the information to the 

electronic spreadsheet found in Z:\Safety\Inspections\Fire Extinguishers 

5. MOBILE EQUIPMENT FIRE EXTINGUISHER CHECKS 

a) The operator of the piece of equipment must complete the fire extinguisher check on 

the Daily Equipment Inspection form. 

6. SERVICE & MAINTENANCE 

All fire extinguishers are to be inspected yearly, internally inspected every six years, and 

hydrostatically tested every twelve years by a qualified person. The City of Weyburn has a 

contractor come to our facilities to do the yearly inspections, at which time if any require a six 

year or hydro test they will ensure that is conducted. Vehicle and equipment extinguishers are 

taken to the Contractor’s shop every year. Records will be sent to Store/Yard Clerk as well as 

Safety Coordinator to update inventory and maintenance tracking spreadsheets.  
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7. MONTHLY FIRE EXTINGUISHER INSPECTION CHECKLIST 

 


