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1. PURPOSE 

The purpose of this policy is to control losses of human and material resources by identifying and correcting 
unsafe acts and conditions. To provide a systematic examination of the organizations’ facilities, equipment, 
tools, materials, environment and the employees care and use of them. To enhance compliance with 
legislative requirements, improve employee morale, and increase work efficiency. 

2. POLICY 

The City of Weyburn will maintain a comprehensive program of safety inspections at all facilities and job 
sites.  A formal inspection of City of Weyburn owned and operated facilities and worksites will be conducted 
by the Occupational Health Committee (OHC) or Representative, Safety Coordinator, Director of Engineering 
or Leisure Services, Superintendent of Water Treatment Plant or Public Works annually. 

3. RESPONSIBILITIES 

The manager is responsible for the overall operation of the program. Planned inspections are conducted by 
the OHC during the scheduled meetings. Managers and Safety Coordinator are responsible for directing 
formal inspections on job sites that they control and for involving workers in such inspections. Supervisors 
are responsible for conducting ongoing informal inspections of areas where their crews are working. Workers 
are responsible for participating in and contributing to the inspection program. 

4. INSPECTIONS AND MONITORING WORKSITES 

Inspections are a formal method of identifying items that have the potential to cause harm or damage. 
Inspections must be performed by competent workers.  Any unsafe or harmful conditions including a list of 
potentially harmful substances found during these inspections should be, if possible, fixed immediately; or 
reported and told to all workers and any future employees sent to the site. The person receiving the report 
must review the reported unsafe condition or act and must ensure that any necessary corrective action is 
taken without delay. The information collected at a work site inspection, must be reported on your Hazard 
Assessment form and communicated to everyone who comes onto your location. 

City of Weyburn will maintain the following schedule of inspections (all inspections will be performed by the 
most senior person onsite): 

 Facilities, Shop & Yar – Annually 

 Landfill – Monthly 

 Worksite Inspections – Quarterly 

 Vehicle Inspections – Pre-Use (visual) and Weekly (documented) 

 Equipment/Tools – Pre-Use 

 PPE – Pre-Use 
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5. OVERVIEW OF INSPECTIONS 

Every work site contains hazards that must be identified and controlled to ensure worker safety. Regular 
inspections of the workplace and of work processes and procedures at the workplace are conducted to 
identify any risk to the safety or health of any person at the workplace. If a risk is identified, City of Weyburn 
will correct any unsafe condition as soon as is reasonably practicable and, in the interim, take immediate 
steps to protect the safety and health of any person who may be at risk. 

City of Weyburn requires members of the OHC or representative, to inspect the place of employment at 
reasonable intervals determined by the committee or the representative and City of Weyburn. 

Workers are required to complete the inspections; they must be reviewed regularly by managers/supervisors 
to ensure accuracy, timely completion of action items, and completeness of the inspection. Every inspection 
must be signed by the managers/supervisors once reviewed. All action Items are to be placed on the 
corrective action plan ensuring the following is completed: Person Responsible, Priority, Required / Actual 
Date of Completion. Management is required to review the action plan to ensure controls are put in place in 
a timely manner. 

5.1 Work Site Inspections 

Work site inspections must be conducted quarterly in order to prevent the development of unsafe working 
conditions. Only by maintaining a constant frequency of inspections can hazards be identified and controlled 
before they become problems. 

Worksite inspections will be completed quarterly. This will allow City of Weyburn to make improvements to 
equipment, work procedures, training, and work site conditions, as necessary. The most senior person on 
site (the supervisor) will complete this inspection. 

Work site inspections will focus on: 

 Physical layout and conditions of the work site including location, terrain, season, and weather; 

 Hazards associated with the materials handled; 

 Condition of process equipment and tools; 

 Condition of safety and personal protective equipment; 

 Work practices and behaviour of people at the work site; 

 Conformance and compliance issues; 

 Level and quality of supervision provided to workers; 

 Slipping, tripping and falling hazards; 

 Safety devices and monitoring systems; 

 Lighting; 

 Storage of hazardous products; 

 Faulty or missing emergency response equipment; 

 Improper or missing warning hazard notification signs; 

 Faulty machinery, cables, tie-downs, etc.; 

 Housekeeping activities; 

 Inadequate or missing safety and personal protective equipment; 

 Firefighting capability; 

 Flammable, corrosive, or explosive materials, etc. 
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5.2 Vehicle Inspections 

All City vehicles must have a pre-use inspection using the Fleetio GO app conducted by the driver. All Annual 
Inspections and Maintenance work will be completed by a Qualified Technician. See Preventative 
Maintenance Policy. 

5.3 Personal Protective Equipment Inspections 

All Personal Protective Equipment must be inspected before use. A documented monthly inspection will be 
performed by the wearer. All specialized PPE will be inspected by a qualified technician before use and at a 
frequency acceptable to the manufacturer. See Preventative Maintenance Policy. 

5.4 Equipment Inspections 

All equipment must be inspected at a frequency acceptable to the manufacturer. Daily inspections on Fleetio 
Go app will be completed by the person using the equipment (assisted by supervisor if not yet qualified); all 
complete inspections will be performed by a qualified technician. See Preventative Maintenance Policy. 

5.5 Emergency and Fire Equipment Inspections 

All Emergency and Fire Equipment Inspections must be inspected at a frequency acceptable to the 
manufacturer. A monthly inspection will be completed internally and an annual inspection will be outsourced 
and completed by a trained, competent technician. See Fire Extinguisher Maintenance Policy. 

5.6 Material Inspections 

All materials used are to be inspected prior to use. If a purchased material does not meet specifications, it 
must be returned or not used (never try to repair a manufacturers' defect). Ensure that materials are correct 
for the job and meet the specifications of the job and Client; and that you are trained to work with the 
materials provided. 

5.7 Facility Inspections 

The Safety Coordinator along with the Occupational Health Committee or representative will complete a full 
facility inspection annually. A review of the previous year’s issues should be completed prior to the 
inspection. Any deficiencies must be corrected within a reasonable amount of time (serious issues should be 
dealt with immediately) and documented on next year’s inspection sheet. 

6. RECORDS 

Observations will be documented, and any deficiencies noted will be corrected in a timely manner.  
Signatures of all personnel involved in the inspection process are required.  These inspection records shall be 
filed in the office and online server indefinitely. 

6.1 Inspection Reports 

Inspection reports will identify hazards and recommend appropriate control measures such as: 

 Performing maintenance on equipment and vehicles; 

 Marking hazards with signs, flags, lights, alarms, or barricades; 

 Providing additional personal protective or other safety equipment to workers; and 

 Informing workers of the hazards. 
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Wherever possible, hazards will be eliminated. If this is not possible, other control measures will be used 
such as developing specific operational procedures and/or wearing appropriate PPE. 

6.2 Follow-Up Action 

Deficiencies that have been noted in any inspection must be documented on a Corrective Actions Form and 
followed up by the Safety Coordinator. Any serious (high potential to cause injury) deficiencies must be 
repaired immediately.  

7. CORRECTIVE ACTIONS PROGRAM SCHEDULE 
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8. FACILITY INSPECTION FORM 
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9. LANDFILL INSPECTION CHECKLIST 
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10. JOBSITE SAFETY INSPECTION 

 


